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VENDING AUDIT  

( Baseline: Date________________



( Follow-up: Date
This tool will help you to audit your facilities vending machines to see how the currently stocked products score according to the Nutrient Criteria in Appendix 3 of the Healthier Choices in Vending Machines in BC Public Buildings.   The Brand Name Food List is an online tool that uses the Criteria to score packaged products.  As a part of your Healthy Food and Beverage Initiative, you may wish to audit vending in one facility or many.  

This audit will require the following steps:
STEP 1: 
Create a product stock list for 2 snack and 2 beverage machines.
STEP 2: 
Complete a scorecard for these machines on the Brand Name Food List.
STEP 3:
When you have completed the audit send a copy to your Provincial or Territorial Coordinator (if applicable) and/or keep a



copy for your own records.

http://www.health.gov.bc.ca/healthyeating/pdf/vending-policy-2014.pdf
	Community:  ___________________________  

Facility(s) Included in Audit: ________________________________
Date: __________________________________

__________________________________________________________








__________________________________________________________









__________________________________________________________

This Assessment was completed by the following (check all that apply and fill in name):  

□ Project coordinator: _________________________________________________________

□ Consultant:_________________________________________________________________

□ Other staff/special contract: ___________________________________________________



VENDING AUDIT STEP 1: VENDING STOCK LIST
	Vending Machine #1 (specify machine location so you can re-audit after changes have been made to evaluate) ___________________________
__________________________________________________________                    

Machine Type:  ( Snack     ( Beverage
Vending Machine Purpose: ( Cafeteria     ( Fundraising    (Other
Vendor Company Name: _____________________________
Advertising on Machine (describe): ____________________________________________________________________________________________________________________


Record the code slot location by its code in the machine. Then identify the product that is in each slot according to the company that produces the product, the product’s name, flavour, size and current selling price.  This information will help you to find the product on the Brand Name Food List in Step 2. 
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Along with each stock list please include a photo or two of the machine that shows its current products and promotional images.
	Slot Location
(e.g. A1 or “top left” etc.)
	Company Name
(e.g. Pepsi, Lays, Doritos etc)
	Product Name & Flavour
(e.g. Gatorade-Berry Blast, Doritos Chips-Salsa, Mars Bar)
	Size
(ml or g)
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(VENDING AUDIT Step 1 – Machine #1…) 

	Slot Location
(e.g. A1 or “top left” etc.)
	Company Name
(e.g. Pepsi, Lays, Doritos etc)
	Product Name & Flavour
(e.g. Gatorade-Berry Blast, Doritos Chips-Salsa, Mars Bar)
	Size
(ml or g)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


VENDING AUDIT STEP 1: VENDING STOCK LIST

	Vending Machine #2 (specify machine location so you can re-audit after changes have been made to evaluate) ___________________________
__________________________________________________________                    

Machine Type:  ( Snack     ( Beverage
Vending Machine Purpose: ( Cafeteria     ( Fundraising    (Other
Vendor Company Name: _____________________________
Advertising on Machine (describe): ____________________________________________________________________________________________________________________


Record the code slot location by its code in the machine. Then identify the product that is in each slot according to the company that produces the product, the product’s name, flavour, size and current selling price.  This information will help you to find the product on the Brand Name Food List in Step 2. 


Along with each stock list please include a photo or two of the machine that shows its current products and promotional images.
	Slot Location
(e.g. A1 or “top left” etc.)
	Company Name
(e.g. Pepsi, Lays, Doritos etc)
	Product Name & Flavour
(e.g. Gatorade-Berry Blast, Doritos Chips-Salsa, Mars Bar)
	Size
(ml or g)
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(VENDING AUDIT Step 1- Machine #2 … ) 

	Slot Location
(e.g. A1 or “top left” etc.)
	Company Name
(e.g. Pepsi, Lays, Doritos etc)
	Product Name & Flavour
(e.g. Gatorade-Berry Blast, Doritos Chips-Salsa, Mars Bar)
	Size
(ml or g)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


VENDING AUDIT STEP 1: VENDING STOCK LIST

	Vending Machine #3 (specify machine location so you can re-audit after changes have been made to evaluate) ___________________________ __________________________________________________________                    

Machine Type:  ( Snack     ( Beverage
Vending Machine Purpose: ( Cafeteria     ( Fundraising    (Other
Vendor Company Name: _____________________________
Advertising on Machine (describe): 
____________________________________________________________________________________________________________________


Record the code slot location by its code in the machine. Then identify the product that is in each slot according to the company that produces the product, the product’s name, flavour, size and current selling price.  This information will help you to find the product on the Brand Name Food List in Step 2. 


Along with each stock list please include a photo or two of the machine that shows its current products and promotional images.
	Slot Location
(e.g. A1 or “top left” etc.)
	Company Name
(e.g. Pepsi, Lays, Doritos etc)
	Product Name & Flavour
(e.g. Gatorade-Berry Blast, Doritos Chips-Salsa, Mars Bar)
	Size
(ml or g)
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(VENDING AUDIT Step 1 – Machine #3 … ) 

	Slot Location
(e.g. A1 or “top left” etc.)
	Company Name
(e.g. Pepsi, Lays, Doritos etc)
	Product Name & Flavour
(e.g. Gatorade-Berry Blast, Doritos Chips-Salsa, Mars Bar)
	Size
(ml or g)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


VENDING AUDIT STEP 1: VENDING STOCK LIST

	Vending Machine #4 (specify machine location so you can re-audit after changes have been made to evaluate) ___________________________
__________________________________________________________                    

Machine Type:  ( Snack     ( Beverage
Vending Machine Purpose: ( Cafeteria     ( Fundraising    (Other
Vendor Company Name: _____________________________
Advertising on Machine (describe): ____________________________________________________________________________________________________________________


Record the code slot location by its code in the machine. Then identify the product that is in each slot according to the company that produces the product, the product’s name, flavour, size and current selling price.  This information will help you to find the product on the Brand Name Food List in Step 2. 


Along with each stock list please include a photo or two of the machine that shows its current products and promotional images.
	Slot Location
(e.g. A1 or “top left” etc.)
	Company Name
(e.g. Pepsi, Lays, Doritos etc)
	Product Name & Flavour
(e.g. Gatorade-Berry Blast, Doritos Chips-Salsa, Mars Bar)
	Size
(ml or g)
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(VENDING AUDIT Step 1- Machine #4 … ) 

	Slot Location
(e.g. A1 or “top left” etc.)
	Company Name
(e.g. Pepsi, Lays, Doritos etc)
	Product Name & Flavour
(e.g. Gatorade-Berry Blast, Doritos Chips-Salsa, Mars Bar)
	Size
(ml or g)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


VENDING AUDIT STEP 2: SCORE FOOD & BEVERAGES 


1. Go to the Brand Name Food List   https://bnfl.healthlinkbc.ca/
      (register if you have not used the list before).

2. Set up a scorecard.
3. Find the products on your stock list for each machine and enter them on your scorecard
(
4. Submit score cards after all items on the stock list have been added.
     You will be able to save and print these scorecards.
5. Send step 1 stock lists and brand name food lists to your Provincial or 
     Territorial Coordinator (if applicable) or and/or keep a copy for yourself.

	Need help? 

In BC speak to a Registered Dietitian at Dietitians Services at HealthLink BC by dialing 811 or send an email to foodpolicy@gov.bc.ca.  
Otherwise speak to your Provincial or Territorial Coordinator (if applicable) 


Please send completed forms to your Provincial or Territorial Coordinator (if applicable). Thanks!
Tips for your scorecard





Enter the key word – e.g. snacks or dairy  (start your search very general for best success)


If your machine has more than one of the same product, save time by adding these to the list all at one time using the ‘quantity’ field





Can’t find an item on the list?





If this is a ‘junk food item” likely to be rated as not recommended, enter ‘generic’ into the keyword field and use one of generic list entries. 


Otherwise submit item to be added to the list or score manually using the Nutrient Criteria in Appendix 3 of the Healthier Choices in Vending Machines in Public Buildings Policy. Click the submit button and provide the products ingredients and nutritional information. Obtain this information from the package or by contacting the manufacturer.  When the product gets added to the list you can add it to your scorecard. 
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